
New Training Tools 

And Now Presenting... 

P r e s e n t a t i o n Wor ld CD-ROM is 
billed as "a seminar on how to create 
and deliver winning presentations." 
H e a r d ii b e f o r e ? M a y b e . Y o u ' v e 
probably not seen it before, though. 

Th i s s e m i n a r - o n - a disk o f f e r s 
training on creating effective multi-
media presentations that incorporate 
text, video, photos, sound, graphics, 
a n i m a t i o n , and na r r a t i on . Wha t ' s 
u n i q u e is that you enter a "virtual 
confe rence center" to at tend semi-
nars and b r o w s e exh ib i t s at your 
leisure. 

The first stop is the lobby, where 
you can take a quick tour, discover 
how to navigate through the confer-
ence center, or continue through the 
doors into the pavilion. At any point, 
you can cl ick o n t h e " p r o g r a m 
guide" for command shortcuts and 
room orientation. 

The pavilion is the central hall that 
links you to the theater for a keynote 
address, or to the five conference and 
exh ib i t r o o m s that c o v e r the f ive 
steps of electronic presentation: 
I content development 
I media acquisition and creation 
I presentation assembly 
I presentation delivery 
I digital-media management. 

The "virtual presenters" are pro-
fessionals who cover such topics as 
the four levels of electronic presen-
tation, the basic principles of struc-
ture and flow, the selection of ap-
propriate presentation software, and 
the delivery of presentations. During 
each segment, pauses let you click 
on topic "notes" for additional infor-
mation. 

Two exhibit rooms fill you in on 
technical stuff: multimedia databases, 
file formats, data-storage technolo-
gies, color in a digital world, and the 
sounds in your machine. 

I N T R O D U C T I O N 

Know 
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Presentation World requires 
Windows 3.1. a 486 processor, 
Super VGA display with 256 
colors, a doub le - sp in CD-
ROM, an 8- or 16-bit sound 
card, 4 MB of hard-disk 
space, and 8 MB of RAM. 

The P r e s e n t a t i o n 
World CD-ROM retails 
fo r SI95 . For m o r e 
information, contact 
C inemar Cor-
p o r a t i o n . Beaver -
ton. Oregon. 
Circle 257 on reader 
service card. 

Surf's Up 

Does the Internet seem like 
an o c e a n of d o u b t to you? 
Here's a product that can help 
you p a d d l e out to catch the 
electronic wave. An Introduction to 
the Internet: What To Know and 
How To Get On is a 45-minute train-
ing video that offers a fun overview 
for novice Net surfers. 

Learn wha t t he Net can d o fo r 
you, what equipment you need, how-
to get connected, how to use the Net 
as a marketing tool, how to down-
load files, and how to use electronic 
mail. There are breaks between top-
ics for group discussions. 

A 3 2 - p a g e s tudy gu ide that ac-
companies the videotape highlights 
Internet addresses, newsgroups, file 
transfer protocol (FTP), gophers, and 
the World Wide Web. 

The video and study guide sell for 
$69.95. A combination training video 
and c o m p u t e r disk vers ion is a lso 
available for $89.95. For more infor-
mation. contact the American Insti-
tute of Small Business in Minneapo-
lis. Minnesota. 
Circle 258 on reader service card. 

This month's "Tools"features 

computer ware, free fare, 

and a pair of books. Plus, 

a daring mouse or two. 
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How To Contact 
Training & Development Magazine 

Unless otherwise noted, you can write to 
Training & Development at Box 1443, Alexan-
dria. VA 22313-12043. For package delivery, 
our street address is 1640 King Street. Alexan-
dria, VA 22314-2746. Phone 703/683-8100; 
fax W683-8103: TDD 703/'683-4323; e-mail 
ryarm.ellis<8>astd.noli.coin on the Internet. 

Feature Articles We welcome manuscripts 
fori possible publication in Training & Develop 
merit Contact Customer Service for authors' 
guidelines. Include a self-addressed, stamped 
envelope. Phone 703/683-8100. Send manu-
scripts to Ryann Ellis; 

Voice Mail We want to hear your opinions 
and observations about MRD and Training & 
Development. Send letters to Haidee Allerton: 
call the ' Voice Mail" phone line, 703/683-9590; 
or fax a letter to her at 703/683-9203. 

In Practice Send press releases or short articles 
on news, trends, and best practices to Haidee 
Allerton. Phone 703/683-7251. 

Training 101 Submit brief articles on training Ixi-
sies to Ryann Ellis. Phone 703/683-8250. 

FaxForum is a monthly survey of readers' opin-
ions. Send ideas for topics to Ryann Ellis. Fax 
703/683-9203. 

TechTalk This quarterly column looks at tech-
nology trends that affect trainers. Send ideas to 
Ryann Ellis. Phone 703/683-8250. 

The Opposite Sector This quarterly column 
looks at training. OD, and performance in the 
government and nonprofits. Send short articles 
to Ryann Ellis. Phone 703/683^250. 

Research Capsules This quarterly column 
summarizes recent 1-IRD research. Send material 
to Linda Morris, Learning and Professional 
Development, American Management Systems, 
4000 Legato Road, 10th Hoor, Fairfax. VA 22033: 
703/267-2215-

Books send review copies of books to Theresa 
Minton-Eversole. Phone 703/683-813i. 

New Training Tools Send press releases to 
Ryann Ellis. Phone 703/683-7250. 

Working Life Send press releases on trends and 
tips on work/lifestvle issues to I laidee Allerton. 
Phone 703/683-7251. 

Subscriptions, Back Issues, and Reprints 
Subscriptions cost $85 a year in the U.S.; call for 
foreign rates. Single photocopies of articles, at 
$10 each, must be prepaid; bulk orders (50 or 
more.) of custom reprints may be billed. Include 
issue date, article name, authors' names, page 
numbers, and billing or credit-card information. 
Call Customer Sen-ice, 1)3/683-8100. 

Rights and Permissions For permission to 
reprint material from Trainings-Development, 
send a written request to Ryann Ellis, with the 
name of the article, die issue date, and the in-
tended use. Phone 703/683-8132. 

Product Information For your convenience, we 
assign reader service numbers to most products, 
services, and books mentioned in T&D. For more 
information, circle die appropriate numbers on 
the postage-paid reader service card. 

Advertising For advertising information, contact 
the appropriate sales rep, listed on page -i. 

ASTD Membership For information, call the 
Customer Service Center, 703/683-8100. 
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New Training Tools 

New Spin on CD-ROM Drive 

Are you in the 
market for an ex-
ternal CD-ROM 
drive that can ac-
commodate your 
multimedia CD-

ROM training? The P a n a s o n i c LK-
MC604S is a new quad-speed drive, 
which means that it reads data twice as 
fast as a double-spin drive, giving you 
higher-quality graphics and access to 
advanced multimedia packages. It also 
features auto loading, audio playback, 
headphones, installation software, and 
a unique power-save function. 

The LK-MC604S quad-speed CD-
ROM drive works with DOS, Win-
d o w s 3.1, OS/2, OS/2 WARP, a n d 
Windows 95. it is compat ib le with 
both IBM and Macintosh computers 
and suppor ts many CD formats, in-
c l u d i n g Video f o r W i n d o w s a n d 
Photo CD Multisession. 

The external CD-ROM drive retails 
for $499; an internal version is avail-
able for S299. For more information, 
contact Panasonic Communicat ions 
and Systems Company , Secaucus . 
New Jersey. 
Circle 259 on reader service card. 

New Screen Technology 

So, you need your audience to see 
what ' s on your no tebook computer 
screen? You could have e v e r y o n e 
crowd around it, or you could turn 
the monitor around and hope that a 
few members of the audience have a 
good view of the small screen. 

Or , you cou ld r e m o v e t he rear 
panel, place ii on an overhead projec-
tor , a n d p ro jec t the i m a g e s o n a 
sc reen or wall . Tha t ' s IBM's so lu -
t ion—another in its ThinkPad note-
book-computer series, the ThinkPad 
755CV. An infrared remote control 
gives you 22 effects to enhance your 
presentation, such as magnify, zoom, 
and spot l ight . It 's a g o o d idea for 
those who need to travel light but still 
present a powerful message. 

The IBM 755CV has a 486 DX4/100 
processor, a 540 MB hard drive, and 8 
MB RAM. its suggested retail price is 
86.799. For more information, contact 
IBM. Somers. New York. 
Circle 260 on reader service card. 

Save a Tree 

Here's one solution to the interoffice 
paper trail. Greenidea offers Green 
Screen software to educate employ-
ees a b o u t s u c h w o r k p l a c e i ssues 
as e rgonomics , safety, health, and 
wellness. 

It 's an e l ec t ron ic p e r f o r m a n c e -
support system on automatic pilot. 

Green Screen software presents a 
new, informative message on your 
computer screen daily. For example, 
one message tells you what the field 
of ergonomics is and provides advice 
for how you can improve your work 
area for g rea te r comfor t . You can 
press F1 for fur ther information on 
the day ' s topic, or e s c a p e back to 
your regular screen. 

This is an efficient way to commu-
nicate human issues to all employees, 
regardless of their schedules or loca-
tions. Every employee who logs on to 
an office computer will see the auto-
matic messages. Plus, companies can 
use less paper. 

Green Screen supports DOS, Win-
dows 3-1. and Windows 95 users; it re-
quires an IBM-compatible computer 
with at least 512K of hard-disk space. 

For m o r e i n f o r m a t i o n , c o n t a c t 
Greenidea, Moss Beach, California. 
Circle 261 on reader service card. 

Working Smart 

SiiocessAbilitiesI 1.003 Practical Ways 
To Keep Up, Stand Out, and Move 
Ahead at Work, by national columnist 
Paula Ancona. offers quick tips for 
busy people in four basic areas: 
l career moves 
I ways to work smarter 
» communication skills 
I self-improvement. 

You'll find tips for job searches, ca-
reer shifts, productive meetings, cre-
ative p rob l em solving, p u r p o s e f u l 
communications, and even business 
etiquette and career dressing for the 
nineties. Each topic is presented in an 
easy-to-read, bulleted list, complete 
with a r e sou rce list for addi t iona l 
reading and handy cross-references 
to other sections in the book. 

The 2 8 8 - p a g e p a p e r b a c k cos t s 
$14.95. For more information, contact 
Chamisa Press. Excelsior, Minnesota. 
Circle 262 on reader service card. 
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Lite Tools 
Just for fun... 
OK. your drab, 
g ray c o m p u t e r 
m o u s e is look-
ing a bit, well , 
drab. Time For a 

makeover of sorts? Logitech of-
fers a sophisticated new line of 
t h r e e - b u t t o n mice , t he Sensa 
se r i e s . T a k e y o u r pick of t he 
Black Chess, Blue Leopard. Deep 
Wood, or Silver Pearl models. 

You'll also receive "shortcut" 
software to customize the button 
functions. Make them perform of-
ten-used commands, such as cut-
and-paste. These mice are practi-
cal as well as fun. 

The Sensa mouse and accom-
panying software list for $74.95 
and are avai lable in bo th DOS 
and Windows versions. For more 
information, contact Logitech in 
Fremont, California. 
Circle 265 on reader service card. 

Seize the (Work)day! 

Another in the... For Dummies series, 
Time Management for Dummies de-
livers common-sense strategies for 
getting and staying organized. 

Author Jeffrey J. Mayer claims that 
you can save yourself an hour a day il 
you get organized. Guaranteed. The 
key is in working smart. 

Test your time-management savvy 
early in the book by answer ing 10 
simple questions. Move on lo other 
hot topics: presentation tips, meeting 
management, electronic communica-
tions, filing systems, the all-important 
Master List, and too many more lo 
mention here. It's all presented in a 
reader-friendly, plain-English format. 

No Dummy book would be com-
plete without lists. Mayer offers 10 lips 
for out-of-town travel, 10 reasons to 
get on the Internet, and 10 tips for a 
top-notch filing system, to name a few. 

T h e 2 7 4 - p a g e p a p e r b a c k cos t s 
$16.99. For more information, contact 
11)G Books, Foster City, California. 
Circle 263 on reader service card. 

Free and Easy 

Here's a booklet to help employers 
e v a l u a t e p e r s o n n e l p r ac t i ce s and 
identify p rob lems . "The 12-Minute 
Personnel Practices Self-Evaluator," 
f r o m I n d e p e n d e n t Small Bus iness 
Employers of America, is a 25-subject 
q u e s t i o n n a i r e that add res se s such 
topics as job descriptions, unemploy-
ment , over t ime, te rminat ions , and 
sexual ha ras smen t . The object ive , 
says ISBE, is to help employers "stay 
out of trouble." 

The topics are presented in a sim-
ple question-and-answer format. The 
booklet is free to employers. 

For more information, contact In-
dependent Small Business Employers 
of America, Mason City, Iowa. 
Circle 264 on reader service card 

"New Training Tools" is compiled and 
written by Donna Abernathy. Send 
items of interest to Ryann Ellis, Train-
ing & Development, 1640 King Street. 
Box 1443. Alexandria. VA 22313-
2043. 

Perm Slate is on affirmalive action, equal opportunity university. U.Ed.CED 96-178RS 
Circle No. 146 on Reader Service Card 

The Team Decision Center WHERE MANY MINDS 
MEET AS ONE 

The Team Decision Center of fers you the latest 
in group decision support tools combined with 
professional meet ing facilitation to d r a m a -
tically increase the quality a n d per formance 
of your t eam and group activities. 

The TDC is ideal for: 
• strategic planning 
• electronic brainstorming 
• Baldrige self-assessment 
• idea genera t ion and organizat ion 
• focus groups 
• r emote meet ing m a n a g e m e n t 
• organizat ional deve lopment 
• remote customer feedback 

For More Information 
Team Decision Center 
Continuing and Distance Education 
The Pennsylvania State University 
2 2 5 Penn State Scanticon 
University Park PA 1 6 8 0 2 - 7 0 0 2 
phone : ( 8 1 4 ) 8 6 3 - 5 1 4 5 
f a x : (814 ) 8 6 3 - 5 1 9 0 
Internet : tdc@cde .psu .edu 
Web Site: h t t p : / / w w w . c d e . p s u . e d u / t d c / 
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