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If you would like order ing information 
on any of the following titles, circle the 
appropriate number or numbers on the 
reader service card in the back of this 
issue, and drop it in the mail. These 
books cannot be ordered through ASTD 
or the Training and Development Jour-
nal. 

M a n a g e m e n t 
Handbook 
Contained in this "large" handbook are 
67 chapters dealing with every major 
subject in the prac-
tice of management 
today. Topics cover-
ed range from futur-
istic t rends in man-
a g e m e n t t o day - to -
day decision making 
in the office. Infor-
ma t ion hand l i ng in 
decision making pro 
v i d e s t h e k e y t o 
many problems and responsibilities of 
c o r p o r a t e ^ i n d u s t r i a l i z a t i o n . T h e 60 
authors of this book represent some of 
the best contemporary thinking and in-
formation available. 1,522 pp. $49.95. 
John Wiley and Sons. 
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A G u i d e To M a n a g e m e n t 
This volume in the publisher's profes-
sional development series fea tures an 
up-to-date presentat ion of management 
f u n d a m e n t a l s . It is 
designed to provide 
a quick and conven-
ient r e v i e w of t h e 
s u b j e c t of m a n a g e -
m e n t . G e o r g e R. 
Ter ry has designed 
th i s book for self-
s tudy, reference, and 
r e v i e w . s h o u l d 
meet the need of col-
lege-level s tudents as well as partici-
pants in management development pro-
grams in businesses and industry. 185 
pp. $6.95. Learning Systems Co. 
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T h e 

S e m i n a r 

l l a r k r t 

A research report on 
opcntotfK public lhnrt 
coonn and hu>nv*. 

Kminan In North Anuria 

The Seminar Market 
This year nearly one million executives 
in North America will a t tend some kind 
of s e m i n a r . T h i s r e s e a r c h r e p o r t is 
designed to fell you what you need to 
know about this busi-
ness area. It contains 
industry and market 
data, and it presents 
s o m e i n f o r m a t i o n 
that may be difficult 
to o b t a i n . Ove ra l l , 
Dominick M. Schrel 
lo examines the pub-
lic s e m i n a r m a r k e t 
— a broad range of 
continuing, widely available seminars 
and short courses offered in the U.S. and 
Canada. Provided is a basic understand-
ing of the public seminar industry for 
those a t tempt ing to part icipate in it as 
primary suppliers of programs and relat 
ed educational products. 123 pp. $69.95. 
Schrello Enterprises. 
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Educat ional and C a r e e r 
Services tor Adults 
It is J ames M. Heffernan 's purpose to 
describe the idea and the practice of 
educational brokering and its emergence 
during the 1970s; to present research 
findings on clients, services, outcomes, 
staffing, organization, and finances; and 
to examine the criti-
cal issues of quality 
and support as they 
relate to the fu ture 
growth and stability 
of i n f o r m a t i o n and 
counseling agencies 
in the 1980s. The in-
tended audience for 

i nc ludes 
i n d i v i d u a l s a n d 
groups involved in life-long learning ef 
forts, from planners to counselors. This 
book comprises three sections, each with 
a different emphasis for general readers , 
scholars, practi t ioners, and policy mak 
ers. 272 pp. $25.95. Lexington Books. 
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Job Pay For Job Worth 
This manual, co-authored by Richard I. 
H e n d e r s o n and K i t t y Lewi s C l a r k e , 
shows how to (1) design and manage 
more efficient and effective pay com-
ponents for compensation sys tems and 
(2) be t te r communicate the what, why, 
w h e n , w h e r e , and 
how of the system so 
t h a t e m p l o y e e s can 
u n d e r s t a n d and ac-
cept their pay sys-
tem as a fair re turn 
for effort expended. 
The process describ-
ed can be used by 
mos t any o rgan iza -
t ion to deve lop a 
pay system. The book's guidelines are 
presented on three ievels. Par t 1, the 
job-classification process; part 2 follows 
the development of guidelines provided 
in part 1; and part 3 discusses how to sell 
the plan to top management . 328 pp. 
$24.00. Georgia State University. 
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Making It 
Together 
Failed marriages, mid-life crisis, career 
b u r n o u t , and h o u s e w i v e s hooked on 
Valium are too often the price families 
pay fo r e x e c u t i v e 
success. But Ronya 
and George Kozmet-
sky show that these 
t ragedies don't have 
to happen. This "sur-
vival g u i d e for t h e 
executive family," is 
a gu ide to cop ing 
with life in the fast 
lane. Together , the 
authors offer advice to executive hus-
bands, corporate wives, and dual career 
couples on how to avoid the disasters of 
e a r l y a f f l u e n c e , t u r n an u n e x p e c t e d 
career sethack into the break of a life-
time, and how to keep it together all the 
way to the top. 155 pp. $12.95. The Free 
Press. 
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S u p e r - L e a r n i n g 
Sheila O s t r a n d e r and L y n n S c h r o e d e r 
de sc r i be t h e s t r e s s - f r e e , rap id way to 

learn fac ts , f i g u r e s , and l a n g u a g e s . T h e 
book d e s c r i b e s : so-
phro logy . t h e m e n t a l 

t r a i n i n g p r o g r a m of 

E u r o p e a n Olympic 
s t a r s ; a Sovie t m i n d / 
b o d y p r o g r a m , t h e 

s o r t used by Russ ian 
a t h l e t e s , a s t r o n a u t s , 

and p e r f o r m e r s ; pain 
relief t h r o u g h volun-
t a r y c o n t r o l . T h e 

f i r s t and m a j o r sect ion dea ls wi th fac tual 
l ea rn ing and r e m e m b e r i n g . T h e second 
sect ion dea l s wi th t h e body . T h e th i rd 

sect ion dea l s with in tui t ion, c r ea t i v i t y , 

and so-called e x t r a s e n s o r y abi l i t ies . 342 
pp. $9.95. Delacorte Press . 
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In format ion , 
O r g a n i z a t i o n , a n d Power 
Subt i t l ed " E f f e c t i v e M a n a g e m e n t in t h e 

K n o w l e d g e S o c i e t y , " t h i s w o r k d e a l s 
wi th t h e i m p o r t a n t concep t of m a n a g i n g 
t h r o u g h t h e c r e a -
tion and ana lys i s of 

usefu l in fo rmat ion — 
in o r d e r to visual ize 

bus iness oppor tun i -
t i e s , c a p i t a l i z e o n 
t h e m , a n d d e v i s e 

c o m p e t i t i v e s t r a t e -
g i e s . A s D a l e E . 
Zand po in t s ou t , ef-

fec t ive m a n a g e m e n t 

in t o d a y ' s k n o w l e d g e socie ty will d e p e n d 
on how eff ic ient ly m a n a g e r s iden t i fy and 
u t i l i z e n e w a p p r o a c h e s a n d c o n c e p t s , 
how capably t h e y p rocess i n fo rma t ion , 
and how well t h e y e x c h a n g e k n o w l e d g e . 
209 pp . $13.95. McGraw-Hill. 
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INFORMATION 
ORGANIZATION; 
AND PCWER 
Effiauv Mimqgtment 
in die Knouted# Society 

Dale E Zand 

I m p r o v i n g P r o d u c t i v i t y 

T h r o u g h P e o p l e S k i l l s 

HI l*i.« w. i) 
m i»u/r»i.u 

Hunufl 

I m p r o v i n g Produc t iv i ty 
T h r o u g h P e o p l e Skills 
T h e a u t h o r s of th i s book have deve loped 
a model of manage r i a l behav io r which is 
des igned to allow you 
to in te rac t wi th the 
people in you r o rgan-
izat ion, and t h e y ex-

plain t h e in te rac t ion-
al skil ls with which 
you can boost y o u r 
own p roduc t iv i ty and 
t h a t of t h e p e o p l e 
you work wi th . T h e 

m a j o r t h r u s t of t h e 

book is t h a t manage r i a l behav io r can be 
i m p r o v e d . 504 pp. $22.50. Psychological 
Associates . 

Circle Reader Service No. 258 

3 Directories of Management 
Development Programs 
Directory of Management Education Programs 
C o m p i l e d by M a n a g e m e n t D e v e l o p m e n t R e s o u r c e S e r v i c e of t h e 
A M A . 

C o m p r e h e n s i v e , s t a n d a r d i z e d , e a s y - t o - c o m p a r e i n f o r m a t i o n c o v e r s 
s o u r c e s t h r o u g h o u t t h e U.S., C a n a d a a n d E u r o p e . O v e r 2,100 
r e g u l a r l y s c h e d u l e d p r o g r a m s run by 700 a c a d e m i c a n d non-
a c a d e m i c o r g a n i z a t i o n s . 

P r o g r a m c u r r i c u l a , a d m i s s i o n r e q u i r e m e n t s , p a r t i c i p a n t prof i les , 
t e a c h i n g m e t h o d s , f a c u l t y , co s t s , c o n t a c t fo r a d d i t i o n a l de ta i l s . 
P u b l i s h e d by A m e r i c a n M a n a g e m e n t A s s n s . 1978 e d i t i o n w i t h s u p p l e m e n t s 
k e e p i n g t h e d i r ec to ry u p to d a t e u n t i l t h e n e w e d i t i o n is p u b l i s h e d in 1981. 

C r o s s - r e f e r e n c e d i n d e x • 2 V o l u m e s • H a r d c o v e r • 1.402 p a g e s • 8"2 x 11" 
$155 A S T D m e m b e r s • $175 n o n m e m b e r s • $3.80 s h i p p i n g (UPS) 

Bricker's International Directory of University-
Sponsored Executive Development Programs, 
Eleventh (1980) Edition 
T i m e - p r o v e n g u i d e to r e s i d e n t i a l c a m p u s p r o g r a m s of o n e w e e k o r 
m o r e in g e n e r a l m a n a g e m e n t a n d f u n c t i o n a l m a n a g e m e n t for 
e x e c u t i v e s in t h e p r i v a t e , p u b l i c a n d not - for-prof i t s e c t o r s O v e r 
200 p r o g r a m s in t h e U.S.. C a n a d a , E u r o p e a n d A u s t r a l i a . 

S p o n s o r , l oca t i on , d u r a t i o n , tu i t ion, c u r r i c u l u m , i n s t r u c t i o n , s i ze 
of c l a s s , p a r t i c i p a n t s , l iv ing a c c o m m o d a t i o n s , f a c u l t y , s p e c i a l fea-
t u r e s . of f ic ia l c o n t a c t . 
P u b l i s h e d b y B r i c k e r 
H a r d c o v e r • 608 p a g e s • 8'/i x 11" 
$75 A S T D m e m b e r s • $85 n o n m e m b e r s • $2.00 s h i p p i n g 

Management Development Programs: The 
World's Best 
C o m p i l e d by e igh t m e m b e r s of t h e I n t e r n a t i o n a l A c a d e m y of 
M a n a g e m e n t . E d i t e d by N a n c y M c N u l t y . 

A s e l e c t i o n of 235 of t h e b e s t m a n a g e m e n t e d u c a t i o n p r o g r a m s 
t h r o u g h o u t t h e w o r l d . 

I n f o r m a t i o n on t h e s c h o o l ' s t h e o r y of l e a r n i n g , t h e m a n a g e m e n t 
s t y l e fo r w h i c h t h e p r o g r a m is d e s i g n e d , a n d t ips on h o w to se l ec t 
t h e b e s t p r o g r a m for t h e n e e d s of y o u r o r g a n i z a t i o n . Full d e t a i l s 
a n d b a c k g r o u n d in th i s q u i c k - r e f e r e n c e d e s k v o l u m e . 
P u b l i s h e d by E l s e v i e r N o r t h - H o l l a n d , 1980 
H a r d c o v e r • 370 p a g e s * 7 5 / 8 x 1 0 1/4" 
$37.20 A S T D m e m b e r s • $46.50 n o n m e m b e r s • $1.35 s h i p p i n g 
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