If you would like ordering information
on any of the following titles, circle the
appropriate number or numbers on the
reader service card in the back of this
issue, and drop it in the mail. These
books cannot be ordered through ASTD
or the Training and Development Jour-
nal.

Management
Handbook

Contained in this "large" handbook are
67 chapters dealing with every major
subject 1 the prac-

tiee of manag
today. Topies cover-
rorm futur

send toodavete
day dectsion making
in the offiee. Infor
mation handling in
dexision making pro-
vides the key (u
many problems and responsibilities of
corporate “industrialization. The 60
authors of this book represent some of
the best contemporary thinking and in-
formation available. 1,522 pp. $49.95.
John Wiley and Sons.

Circle Reader Service No. 250

A Guide To Management

This volume in the publisher's profes-
sional development series features an
up-to-date presentation of management
fundamentals. It is

designed to provide

a quick and conven-

ient review of the

subject of manage-

ment. George R.

Terry has designed

this book for self-

study, reference, and

review. should

meet the need of col-

lege-level students as well as partici-
pants in management development pro-
grams in businesses and industry. 185
pp. $6.95. Learning Systems Co.

Circle Reader Service No. 251

70 Training and Development  Journal,

The Seminar Market

This year nearly one million executives
in North America will attend some kind
of seminar. This research report is
designed to fell you what you need to
know about this busi-

ness area. It contains The
industry and market .
data, and it presents Seminar
some information

[larkrt

that may be difficult
to obtain. Overall,
Dominick M. Schrel
lo examines the pub-
lic seminar market
— a broad range of
continuing, widely available seminars
and short courses offered in the U.S. and
Canada. Provided is a basic understand-
ing of the public seminar industry for
those attempting to participate in it as
primary suppliers of programs and relat
ed educational products. 123 pp. $69.95.
Schrello Enterprises.
Circle Reader Service No. 252

Educational and Career
Services tor Adults

It is James M. Heffernan's purpose to
describe the idea and the practice of
educational brokering and its emergence
during the 1970s; to present research
findings on clients, services, outcomes,
staffing, organization, and finances; and
to examine the criti-
cal issues of quality
and support as they
relate to the future
growth and stability
of information and
counseling agencies
in the 1980s. The in-
tended audience for
includes
individuals and
groups involved in life-long learning ef
forts, from planners to counselors. This
book comprises three sections, each with
a different emphasis for general readers,
scholars, practitioners, and policy mak
ers. 272 pp. $25.95. Lexington Books.
Circle Reader Service No. 253
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Job Pay For Job Worth

This manual, co-authored by Richard I.
Henderson and Kitty Lewis Clarke,
shows how to (1) design and manage
more efficient and effective pay com-
ponents for compensation systems and
(2) better communicate the what, why,

when, where, and

how of the system so JOB WW
that employeescan FOH*r -
understand and ac- JOB WORTH

cept their pay sys-

tem as a fair return r p

for effort expended. )

The process describ-

ed can be used by

most any organiza- m

tion to develop a

pay system. The book's guidelines are

presented on three ievels. Part 1, the

job-classification process; part 2 follows

the development of guidelines provided

in part 1; and part 3 discusses how to sell

the plan to top management. 328 pp.

$24.00. Georgia State University.
Circle Reader Service No. 25k

Making It
Together

Failed marriages, mid-life crisis, career
burnout, and housewives hooked on
Valium are too often the price families
pay for executive

success. But Ronya

and George Kozmet-

sky show that these

tragedies don't have

to happen. This "sur-

vival guide for the

executive family," is

a guide to coping

with life in the fast

lane. Together, the

authors offer advice to executive hus-
bands, corporate wives, and dual career
couples on how to avoid the disasters of
early affluence, turn an unexpected
career sethack into the break of a life-
time, and how to keep it together al the
way to the top. 155 pp. $12.95. The Free
Press.

Circle Reader Service No. 255



Sheila Ostrander and Lynn Schroeder |

deseribe
fearn faets :
book deseribes: so-

phrology. the mental

training program of

European Olympic

stars; a Soviet mind/

body program, the

sort used by Russian

athletes, astronauts,

and performers; pain

relief through volun-

tary control. The

first and major section deals with factual
learning and remembering. The second
section deals with the body. The third
section deals with intuition, creativity,
and so-called extrasensory abilities. 342
pp. $9.95. Delacorte Press.

Circle Reader Service No. 256

Information,
Organization, and Power

Subtitled "Effective Management in the
Knowledge Society," this work deals
with the important concept of managing
through the crea-

tion and analysis of

useful information —

in order to visualize

business opportuni-

ties, capitalize on

them, and devise

competitive strate-

gies. As Dale E.

Zand points out, ef-

fective management

in today's knowledge society will depend
on how efficiently managers identify and
utilize new approaches and concepts,
how capably they process information,
and how well they exchange knowledge.
209 pp. $13.95. McGraw-Hill.

Circle Reader Service No. 257

Improving Productivity
Through People Skills

The authors of this book have developed
a model of managerial behavior which is
designed to allow you
to interact with the
people in your organ-
ization, and they ex- rﬁ,
plain the interaction-
al skills with which
you can boost your
own productivity and
that of the people
you work with. The
maior thrust. of the
book is that managerial hehavior can b

-

Improving Productivity
Through People Skills

improved. 504 pp. $22.50. Psychological

Associates.

Cirele Reader Se » No. 358

es, and languages. The

Directories of Management
Development Programs

Directory of Management Education Programs
Compiled by Management Development Resource Service of the
AMA.

Comprehensive, standardized, easy-to-compare information covers
sources throughout the U.S.,, Canada and Europe. Over 2,100
regularly scheduled programs run by 700 academic and non-
academic organizations.

Program curricula, admission requirements, participant profiles,
teaching methods, faculty, costs, contact for additional details.

Published by American Management Assns. 1978 edition with supplements
keeping the directory up to date until the new edition ispublished in 1981.

Cross-referenced index ¢« 2 Volumes « Hardcover ¢ 1.402 pages * 8", x 11"
$155 ASTD members » $175 nonmembers ¢ $3.80 shipping (UPS)

Bricker's International Directory of University-
Sponsored Executive Development Programs,
Eleventh (1980) Edition

Time-proven guide to residential campus programs of one week or
more in general management and functional management for
executives in the private, public and not-for-profit sectors Over
200 programs in the U.S.. Canada, Europe and Australia.

Sponsor, location, duration, tuition, curriculum, instruction, size
of class, participants, living accommodations, faculty, special fea-
tures. official contact.

Published by Bricker
Hardcover « 608 pages « 8/i x 11"
$75 ASTD members « $85 nonmembers « $2.00 shipping

Management Development Programs: The
World's Best

Compiled by eight members of the International Academy of
Management. Edited by Nancy McNulty.

A selection of 235 of the best management education programs
throughout the world.

Information on the school's theory of learning, the management
style for which the program is designed, and tips on how to select
the best program for the needs of your organization. Full details
and background in this quick-reference desk volume.

Published by Elsevier North-Holland, 1980

Hardcover ¢ 370 pages *7 5/8x10 1/4"

$37.20 ASTD members » $46.50 nonmembers « $1.35 shipping

American Society for Training & Development Publishing Service

P.O.B. 4856 » HamDden Station « Baltimore, MD 21211
Please send me,
postpaid —
Al'l ORNFRS
UST BE PREPAID

copies Directory of Management
Education Programs (AMAD)
Member Nonmember
copies Brickei®s International
Directory (BRBD)

p Member O Nonmember

copies Management Development

Prices subject to
change without notice
Check Enclosed for

Total of S Programs: The World's Best (MCMD)
Charge my « Master Charge subtotal
* VISA P
Shipping

International Handling
(Add $1 50 per copy)

Total Due ASTD.
Payahle in 11 S funds drawn an U.S. hank,

Total Due ASTD 000 o000 %
Srgnature . Date

NAME
AGTD MEME

Card No

Expiration Date

Mastes Charge »
DVEE YU name

TIrLE

71



