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= Google Classroom o
B o B Tereiew 7 casendar
Navigate to Google Classroom.

(G-Suite required)

+ @ 8@ e
Join class '

et dess Click the PLUS (+) symbol circle
: in the top right corner of the
[Template] Director ...
screen.
Bethany Kline g
You're invited to teach this class. Select IlCreate GlaSS"

@ () Decline

o Name your program here. You
How 1o Buikd a Google Classroom Program can change all of this later if you
need to.

Create class

Section
Step1

Subject

ALC

Room
\l'irtua‘
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Communicate with your class here

[0 Greate and schedule announcements

[E] Ruspend ta studant pests

This is the main Stream page of
Google Classroom.

gle Classronm Pragram

= o fees stroam casswon §  Foopl  Graces
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Upeaming ﬁ .

Communicate with your class here

Click on "Classwork" to begin
adding course content.

— How to Build a Google Classroom Program

Assign work to your class here

[E create assignmants and questions
B Usa topics to organize classwork into modules or units

Ty Order work the way you want students to see it

(M Mest  (B) Class Drive folder

6

Click "Create" to add a learning
object.
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(h mest Class Drive folder

Select which Learning Object

]

B Assignment
B o (LO) type you would like to add.
Quest its

f N i, Note: "Assignments" offer
R visibility into tracking whereas

"Materials" do not. As a best
practice, our chapter does not
create materials.

= H_:sfau to Bulld a Google Classroom Program Stroam Classwork People Grades e

Select "Assignment”.

+
f
.
[;

[E] Assignment
our class here
B Quiz assignme.. .
and questions
Question ze classwork into modules or units
M material you want students to see it
= Reuse post
B Topi

B -
= 1 Leamning Object #1 title goes here
HowtoBuld. +  Allstdents =

Ungraded

Use the optional instructions field
to insert a brief description of the
LO.
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g ™ Far
Learning Obpect #1 Tille goes here
- Ml studemts =

Horw 8o Build

Smemmrsmesis - Use the drop down to change
R the "Points" field from "100" to
e - "Ungraded".

= Use the Topic drop down to write
S TU— a new topic or select an existing

topic. Topics are great section
headers.

¥ Assignment 0
B Ttle

:_elamlng Object #1 Title goes here .
| Hover over the attachment icons
= |l|5‘1|'u|‘:tIDI'|S :of El d‘escnptlun ‘We recommend a brief description. to Se | ect yo u r co n te nt )

Note: An Assignment may have multiple
LOs attached if desired.

Select your preference from the
Sharing Settings. Google will
prompt and explain the options
the first time interacting with the
tool.

Sharing settings

Students can view file

It is recommended to have a
clear plan for how you will store
and share onboarding materials.
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- Learning Object #1 title goes here
HowtoBuld +  Allstdents v
o end b e

Confirm the Assignment
settings.

Ungraded

Use Tapics 1o Stay Organized

=1 - B

Click the "Assign" button at the

For top right of the screen OR click
the drop down menu to the right
— How to Build... All students v to choose to "SChedme_" or "Save
Draft" (see screenshot in step 15

below).
Points

Ungraded v
Saved | Assign @
Schedule . .
For cave it Optional: Use the Assign drop
| down menu to schedule or Save

How to Build.. = ! piscard draft as Draﬁ..
Points

Ungraded v
Due

No due date -

Tnnir
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[} Meet n Google Calendar  { . .
To add and organize topics
fesirment 16 Stay Organized outside of a LO, click "Create"
Quz assignme.. | and Select "Topic".

"1 title goes here

All topics

Material

5]
B
[@ Question
]
b

Reuse post

B Topic

Type the new topic and click
IlAddll-

Add topic
Togic
ATD National (Topic #2)

Cancel  Add

= Howto Build a Google Clazsroom Frogram — — - — @
Create (¢ Meet [ Google Calendar (B Class Drive folder

T National (Tonie #2) E The new Topic will appear as the

T top topic by default.

Use Topics to Stay Organized

Learning Object 1 title goes here
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Build a Google Classroom Program Stream Classworl k Pecpla Grades @

+ Create (h Meet [™ Google Calendar (&) Class Drive fc ]
To rearrange topics, grab, drag
Use Topics to Stay Organized

and drop the topic title.
1o Stay . Learning Object #1 title goes here Posted 9:10 Ph

ATD National (...

—
a Goegle Classroom Program Stream Classwork People Grades @
—_—

Teachers = When it is time to add learners to
3 Sarah Schillen, President ATDps recewe the Content, CI'Ck on the
"People” tab.
Students 24
B
8/
F‘.—J Y
e e The "Invite students" window will

open. Type the email address of
the person you wish to assign
the curriculum to.

Type a name er email

If your chapter recycle role-based
email addresses (as opposed to
a person's name, we recommend
assigning via personal email
addresses.
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Use the "Stream" tab to create a
welcome message.

Bethany Kline
hug 4

Welcome to our pilot of using Google classroom! Please ask questions using the comment feature under each material or

asgignment. Looking forward to wour feedback!

oy
= 1class comment

i Retention Manager ATD Aug @

«
1# Just want to let you know I'm in and already impressed by what you've created here! Will begin working my

way through your course immediately?

a

@

The Stream tab is also a generic
page where "Teachers" can
interact the program participants
as they navigate the program.

Class comments

Retention Manager ATD Aug 11

-r One leng-standing comment/question | have related to the Comms team that I've always been a little
unsure of - and it's not spelled out explicitly or specifically here that | can tell : Who adds/updates
content on the WEBSITE? |5 that the comms teamn? Ann? Both?

a Bethany Kline Aug19
Good question, Jason! Valentina, what's your take on the answer to this moving forward?

Bethany Kline Aug 13
@commiunications@atdpugetsound. org

@Retentionmanager@atdpugetsound.org IU's a team effort between Ann, Commg, and me. It kind of
depends on what it is that is needed. We havent brought Valentina up to speed on website stuff outside
a of emaill yet, but we will. Does that answer your question Jason?

B

24

Learners leave Class comments
on individual LOs. Teachers will
receive an email notification and
can tag others to chime in and
help answer. This is also a great
tool for receiving helpful feedback
as the learners engage with the
content.
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