IEfmmmmm OIS

Learning Presentation Skills
Two courses of study are available,
aimed at teaching you to be a more ef-
ficient speaker who can get the point
across.

Effective Presentation

From the Wiley Professional
Development Program, Effective Presen-
tation, by W.A. Mamberc, attempts to
teach those at dl levels of an organiza-
tion the attitudes and skills needed to
achieve clear and useful communica-
tion. It emphasiz.es three elements: the
presenter, the receiving audience and
the environment. More than just
memorizing a list of skills, good com-
munication is grounded in understand-
ing and analyzing the needs of
audiences.

Effective Presentation includes 30
lessons divided into 10 units; each unit
focuses on a major skill area. Units in-
clude personal communicativeness,
structure and form, form and thesis,
objectives formulation, tactics, outlin-
ing and data gathering, the inner nature
of communication, the use of visual
aids, preparation before your ap-
pearance and behavior during delivery.

Each lesson begins with learning ob-
jectives that the reader can use to
preview and review the material.
Topics are outlined and illustrated.
Both in-text quizzes and longer sum-
mary "checkpoints" provide reinforce-
ment. The text concludes with a com-
prehensive test which may be used as
both a self-assessment tool prior to
study and away to measure learning
progress. John Wiley & Sons, 1
Wilev Drive, Somerset, NJ 08873,
202/469-4400.

Small Group Presentations

Small Group Presentations, a four-part
video series that trains participants to
prepare and deliver effective presenta-
tions, is now available from Time-Life
Video. The course was designed to
teach participants how to develop their
own natural and distinctive presenta-
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tion styles, using the effective conver-
sational skills they employ every day
and applying them to speaking to small
groups.

Produced by Cameron Communica-
tions, the course consists of four video
programs (each averaging 18 minutes),
leader's guide and a skills development
guide designed to be a permanent
reference for each participant.

The course emphasizes the impor-
tance of understanding the audience
and being natural and confident while
delivering apresentation. Among the
key topics dre pacing delivery, captur-
ing the audience's attention, using eye
contact to personalize and emphasize
points, using visual aids and techniques
for handling nervousness.

The leader's guide is designed to
support both practiced and inex-
perienced seminar leaders. It provides
detailed schedules for a one-dav, six-
hour seminar or a multiple-day,
12-hour format. The course can also
be used as aself-instruction program.

The skills development guide is both
a reinforcement for the participant dur-
ing the seminar and a guide for map-
ping out presentations once the course
is over. Train-the-trainer consultants
are also available. Time-Life Nideo
Distribution Center, 100 Eisenhower
Drive, P.O. Box 644, Paramus, NJ
07653. 800/526-4663.

Projecting a Better Image

If your visuals need to be clearer and
more effective, perhaps these presenta-
tion tools can give you the technical
support vou seek.

Self-Contained Overheads

Eiki International has introduced its
lightweight portable overhead projector
for sales and meeting presentations.
Self-contained, weighing 15 pounds,
the projector is appropriate for
business use where portability and con-
venience are primary considerations.

An 11'/4-inch by 11'A-inch stage ac-
cepts documents for either horizontal

Managing
Profit
Teams

To Increase Profits
SEMIMARS: New York Sept 9-11
Scottsdale Oct 14-16
Managers and Trainers:

« experience fast focusing and learning
using movable media to expand group
knowledge and abilities.

Facilitators and Implementers:

- practice using proven materials for
implementing successful change
rapidly in teams on-the-job

Leaders and Organizations

- learn-by-doing-while-improving using
practical case examples

Reactions to MPT:

"Increased sales 100% and tripled profits
in one year"
VP. G.M. Division, Fortune 500

"Invented new process and product line
while upgrading R&D this year"
VP. R&D-International Corp

For registration information, phone...

(G6k Profit Teams

Peter Q. Everson Sheldon R. Murphy PhD
5851 E Hartford Ave 166 Pocconock Trail
Scottsdale, AZ 85254 hew Canaan, CT 06840
(602) 971-6957 (203) 972 0377
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Offering the best in HRD k Business
audiocassettes

$45 for any 6 cassette title listed below—S21.50 to
lease any title for 90 days.
Success isa State of Mind—Dr. Joyce Brothers
The Super Woman Syndrome—
Marjorie Hansen Shaevitz
Money Dynamics—Venita VanCaspel
Strategies for Business k Personal Growth—
M. Cunningham
Relationship Strategies—
], Cathcart & T. Alessandra
How to Grow People in Self Starters—
Dr. T. Connellan
The Psychology of Winning—Denis Waitley
The New Time Management—Dr. Merrill Douglas
Megatrends—(ohn Naisbitt
Lead the Field—Earl Nightingale
The Making of the Achiever—Allan Cox
The Values-Driven Manager-
Thomas L. Brown Ph.D.
Strategic Thinking-Benjamin Tregoe
Stress Free Living—Dr. Clay Sherman
High Output Management—Andrew Grove
The Psychology of Achievement—Brian Tracy
Lessons in Success and Leadership-
Philip Caldwell
Succeeding in Corporate America-
Malcolm Forbes
Excellence in Action—Buck Rodgere
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ADD

TO YOUR
PRESENTATIONS!

IMPACT TRAINING ASSOCIATES' EFFECTIVE
PRESENTATION SKILLS workshops are custom-
designed to enhance your personal projection to
audiences of | or 1.0001 Seminar topics include:

¢ STRESS RESPONSE: Turn nervousness into
enthusiasm, confidence, and dynamic ex-
pression.

« BODY LANGUAGE: Make positive use of
your gestures, appearance, and oersona!
style.

¢ VOCAL SKILLS: Learn the pro's secrets of
modulation, inflection, volume, and diction.

« PRESENTATION PLANNING: Create effec-
tive openings and closings, notes and scripts.
<»nd better organization of presentation
material

Our EFFECTIVE PRESENTATION SKILLS work-
shops are multi-level training programs, custom-
tailored to meet your needs and budget. For
more information, call.

IMPACT TRAINING
ASSOCIATES

203 Arizona Avenue. Santa Monica. CA 90401

(213) 395-7144
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Reprints
Available

Custom reprints of articles
from Training & Development
Journal tire available for those
ordering 50 copies or more.
Reprints have the same full
S'/VxII" format as the Journal
(except those articles published
before 1969), are printed on 50#
white offset paper stock, saddle-
stiched. with cover furnished.

For more information and
quotes on prices, please contact
the Order Department,
ASTD-(703) 683-8107.

or vertical presentation, projected by a
300 waut light source, coated mirror
and 12-inch, three-element lens, Other
features include a magnification four to
eight and one-half times capacity, a fan
to cool and prevent overheating, an
automatic safery switch that shurs off
the projector when its folded up, carry-
ing case and retractable power cord.
Eiki International, 27882 Camino
Capistrano, Laguna N'iguel, CA 92677.
714/831-2511.

And For the Executive. ..

An overhead projector from Bretford
Manufacturing Inc. has been designed
especially for executive presentations.
The Executive Overhead Projector
Work Station provides 10 square feet
of work surface (dimensions are 48
inches by 30 inches) for organizing
papers and transparencies. An over-
head projector can be inserted into a
1516-inch by 16%-inch well in the
table and raised or lowered on an ad-
justable platform. The platform adjusts
at one-inch increments to match pro-
jector depths from six-inchs to ten-
inches below the table surface. The
projector's writing surface can be even
with the tables work surface.

Storage is provided by a full-length
utility shelf and an accessory drawer
which opens easily on ball-bearing
glides. The WSOH29 moves easily
from office to conference room on two-
inch twin casters, two with locking
brakes. The 29-inch-high work station
is made of solid steel in putty beige,
with a one-inch thick wooden top,
finished with a mar-resistant, laminate
surface in oak. Bretford Manufactur-
ing Inc., 9715 Soreng Avenue,
Schiller Park, IL 60176.
312/678-2545.

(Jetting the Big Picture

Computer graphic images can be
displayed on a General Electric
Tataria™ PJ5055 Large Screen Video
Projector that measures 8 feet by 6
feet. The Talaria video system is
capable of projecting any video signal,
including videotape, live camera feed
and computer-generated information,
ar a size from 6 1o 25 feer wide. The
Talaria projector can display charts,
graphs, financial data, words, maps and
designs with terminal screen clarity in

black-and-white or color. General
Electrie Company, Projection
Display Products Operation, Elec-
wonics Park 6-206, Svracuse, NY
13221. 315/456-2562,

More to the Point

Hand-held laser pointers from
Sentec provide an intense spot of red
light that can be easily seen by the au-
dience. The operator is no longer con-
strained by a power cord and has com-
plete freedom of movement.

The Model SLP-201 laser pointer
does not become hot, unlike most in-
candescent light pointers. It is
lightweight and designed to fit the
natural curve of the hand, making it
easier to hold and accurately position
the spot of light.

Because the laser beam can be seen
clearly in any lighting situation, it is
designed for any meeting setting, from
small classrooms to large auditoriums.
It is especially effective for use with
high-intensity projection systems.

The laser pointer uses a helium neon
laser to produce a highly collimated
light beam. It has a built-in, recharge-
able battery that can operate the laser
continuously for up to one hour.
Recharging takes 14 hours, and the
unit can be operated with the charger if
necessary. Included is a carrying case,
battery recharger and full one-vear war-
ranty. (The model meets al applicable
government safety regulations for class
Il laser products.) Sentec Corpora-
tion, 460 North Woodward, Birm-
ingham, M| 48011, 313/642-1611.
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The New Training Tools column is prepared
by George F. Kimmerfing. Send inquiries and
information for consideration to New Train-
ing Tolls: ASTD, 1630 Duke St., Box 1443,
Alexandria, VA4 22313,
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