new training tools

’ l Sales Productivity

STIMULATE IDEAS!!
IN THE SO's

A packaged training program in Creative
Problem-Solving & Decision-
Making for Managers. Supervisors.
Educators and others.

You can help your People break loose’
Stimulate fresh ideas' Solve all kinds of
problems creatively!

All types of organizations have successfully
conducted 6 to 12 hour work-shops using
the kits. Can be used independently or as
a part of other management programs

Kit includes: Comprehensive

Leader's Guide. 10 Workbooks, 10
Creative Process Booklets, 3 Color
Filmstrips (or Slides), 4 Audio
Cassettes, $350 (filmstrips) $410
(slides) $15 Preview (filmstrip version).

WRITE OR CALL FOR BROCHURE
AND/OR PREVIEW

IDEA DEVELOPMENT ASSOC
PO Box 167
Palo Alto. Calif. 94302
(415) 329-8051
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The National Guide to
Educational Credit for
Training Programs
1982 Edition

This annual reference is designed to help post-
secondary institutions make effective decisions
about granting credit to students who have com-
pleted courses outside their sponsorship. The re-
vised and greatly expanded 1982 edition reports
credit recommendations for approximately 1500
courses offered by 140 organizations nationwide,
including businesses, and industries, labor unions,
government agencies, and professional and volun-

tary associations. The National Guide includes rec-

ommendations for a selection of correspondence
courses accredited by the National Home Study
Council

The recommendations are based on evaluations
conducted as part ol the American Council on Edu-
cation's Program on Noncollegiate Sponsored
Instruction by teams of faculty experts The Guide
contains a complete description of the evaluation
process which is useful to admissions officers, reg-
istrars. and other postsecondary education officials
who make decisions about the award of credit tor
noncollegiate courses This description of the eval-
uation process is also useful to training directors
interested in submitting their courses or training
programs for evaluation

The Guide is endorsed by the American Associ-
ation of Collegiate Registrars and Admissions
Officers and the Council on Postsecondary Accredi-
tation

For additional Information, contact American
Council on Education, Program on Noncollegiate
Sponsored Instruction, 2010 Massachusetts Avenue,
N W , Washington, DC 20036 Tel 202-833-4920
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"How to Increase Your Sales Pro-
ductivity" covers the steps in plann-
ing a good business meeting, in-
cluding the setting of priorities, au-
dience analysis, presentation struc-
ture, choice of visual aids and tips
for their use. The advantages of
overhead projection are explored as
an aid for conducting a "selling
seminar'as a session which brings
together customers from widespread
geographic locations for product
presentations. This guide is available
upon request. 3M Visual Products
Division.
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High Technology Training

Two new video courses have been
designed to provide a cost-effective,
flexible program for in-house train
ing in software engineering and
microprocessor technology. "Soft-
ware Engineering for Micro and
Minicomputer Systems" is targeted
to technical managers and project
and design engineers.
"Microprocessors and Minicom-
puters" provides a foundation for the
use of microprocessors in a wide
range of industrial applications.
Course packages include 7'/z hours of
color videotape, administrator's
manual and 15 participant study
sets. Purchase and rental prices are
available. Integrated Computer
Systems.
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Productivity/QWL AV
Program

Presents time management solutions
to organizational productivity and
quality of work life problems. Com-
prised of sev en self-contained train-
ing films, P/QWL aims to give
managers and supervisors skills for
managing the work force of the '80s
to produce work effectiveness and
satisfaction on the job today. P/QWL
can be used in organizations to: iden-
tify roadblocks to peak performance
and remove them, generate options
for career development, put ‘left out'
employees back in the mainstream of
HRD, and guide executives in
developing productivity improvement
projects. Goodmeasure. Inc.
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Slide Projector Source Book

An updated edition of "The
Sourcebook—K<>dak Ektagraphic
Slide Projectors" was recently
released. The illustrated guide pro-
vides the audiovisual professional
with detailed technical information
on current Ektagraphic slide projec-
tors and on related Kodak ac-
cessories. Complete feature/benefit
information is included, plus instruc-
tions for adapting and modifying
projectors for specialized functions.
The book goes beyond basic opera-
tion and maintenance instructions of
the equipment. "The Sourcebook" is
divided into five sections: Preparing
for Projection: Lamps and Lenses;
Adapting the Projector (for ac-
cessory equipment); The Use of Slide
Projectors in Multi-Image Presenta-
tions and Maintaining Slide Trays
and Slides. Creative ideas that can
be used in a slide presentation are
given at the end of each section.
$6.95 from Eastman Kodak Co.
Circle Reader Sendee No. 227?

"Stress: It's All Around Us"

This new packaged program can be
used at all employee levels and is
based on the work of Dr. Petur Gud-
jonsson, who has taught the program
in Fortune 500 companies, govern-
ment agencies, educational institu-
tions and public utilities. Includes
20-minute videotape, two audio
tapes, instructor's training manual
and participant worksheets. Requires
no previous stress management
training experience. Human
Resources Development.
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Video Source Book

The third, revised edition of this
standard reference guide lists more
than 34,000 titles available from 653
video program distributors. Kach er
try containg a program deseription,
use deseription thome, schoal, CATY,
etc.), availability (rental, purchase,
loan), audience level, available for-
mats, cost, producer, director,
release date, running time, etc. 1,570
pp./$95.00 National Video Clear-
inghouse, Inc.
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Didactic Systems Catalog

The 13th edition of the Catalog of
Ideas for Results-Oriented
Managers/TrainersCommunicators
has been reorganized for easier use
with a functional index on the cover
page to guide the user to 25 topical
areas. Additions to the catalog in-
clude: two new simulations/games on
"Teamwork" and "Values, Beliefs
and Perceptions" and new seminars
n "Client-Oriented Skills," "Manag-
ing the Professional Staff" and
"Strategies for Success." Available
upon request from Didactic
Systems, Inc.
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Share-A-Videodisc'

Here's a unique, low-cost opportunity
to create material on videodiscs com-
patible with Disco Vision, Sony.
Pioneer and Magnavox players. Discs
are regularly mastered and shared
by several clients, each of whom
needs only part of the disc. For
$500, any company or institution
may purchase 9,000 frames on a
shared videodisc. Each client
receives five copies of the disc, with
additional copies available for $25.00.
Program material is accepted in a
variety o' formats. Additional infor-
mation available from New Media
Graphics Corp.
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EETING & CONVENTION

IDEA BOOK

* TV QUALITY PRODUCTS
* LOW. LOW PRICES

*FREE BONUS 8IFTS
* OUTSTANDING SERVICE

Meeting ldeas and Supplies

A host of new ideas and products for
meeting planners are included in the
recently expanded Great American
Meeting and Convention Idea Book
and Supply Catalog. Most notable
are "Big Name" name badges,
"Golden Necklace" name badges,
custom-printed event tickets, a broad
range of portfolios and folders plus
numerous items for use as conven-
tion favors and attendance promo-
tion. The 32-page catalog is available
at no charge from American
Meeting Supply.
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A-V Supplies Catalog

The Ilighsmith  Audiovisual Equip-
ment and Supplies Catalog is design-
ed to serve as a resource for every
professional who uses audio-visual
equipment. Equipment and supply
listings include everything from
media cases to headphones and
screens. Free copies available. The
Highsmith Co.
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Sexual Harassment Policy

E.S. Stanton & Associates, Inc., a
New York-based human resources
consulting firm specializing in per-
sonnel selection and EEO programs,
has made available without charge a
detailed policy statement dealing
with Sexual Harassment that meets
current government guidelines.
Circle Reader Service No. 225

EARN YOUR
DOCTORATE

WITHOUT
INTERRUPTING
YOUR CAREER

As a full thme professional in business,
psychology, education, government,
health service —you can expand your
opportunities as you've always hoped
to. Start now at Walden* on your indi-
vidualized program. Self-paced, you
make immediate progress toward
your doctorate with a time-tailored
schedule. Completion is possible in
one or more years. Prerequisites are:
advanced graduate work and/or the
equivalent in Life Experience.

Call or write today for catalog and information

Walden University
ROOM T
(813) 261-7277

801 Anchor Road Dr. lapies Florida 33940
591 Camino De UReina *814 San Diego CA92108
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moderating problem solvtng
and learning groups

visualization
interaction and
dramatics

lead to effective disais®ions

next training:
February 22-25,1982
Opining, NX

\Wetopian

Qukkborn,West-<*rw<w.y
US"A*jooat« Inoa Frowsm
309 Wox»db«* 1 W, 3amford. CT 0*903
203 3299*81
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New Publication!

"TRAINING FOR TRAINERS"
hii
HETIE P IRRUI Hilmom' 11

*

A how-to hook based on over 20
years exjxrience in (he training
area. (ombining theory with "real
world" results. Ten major arras
arc reviewed:

¢ on-the-job Training

¢ Training Department
Management

e Determining Training Needs

* selecting and Preparing
objectives

e Training Aids

e Training Programs

« Development of Material
¢« rh<* Art of Teaching

¢ (ondu( ting the Program
w0

; S2750K0)

TS AL

Institute for Business & Industry. Inc.
1927 Bristol Pike
Bensalem, PA 19020
215/639-4660
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CAUGHT IN THE
PRODUCTIVITY CRISIS?

ESF's Instructional Development
Learning System Kit has been
used successfully in training to:

« DESIGN
+ DEVELOP
« VALIDATE programs.

Written by Drs. Peter and Mary Esseff,
the IDLS Kit was cited as the one most
frequently used by the curriculum
developers surveyed (see Journal ol
Innructional Development. Winter.
1979/80).

Presented in aself-instructional format,
topics include:

* Task Analysis

« Criterion-Referenced Testing

« Learning Hierarchies

« Selecting Strategies, Media,

and Materials

» Developing Materials

» Validation Techniques
« Sound-Slide IDLS Kit S295.00
« Workbooks $24.95
Other ESF Offerings
* Spanish Edition coming soon
e Train-the-Trainer Workshop

3days $595.00
« Platform Skills Workshop
4 days $695.00

DUCATIONAL SYSTEMS
FOR THE FUTURE®

5412 Chatterbird Place
Columbia. Md. 21045
(301) 997-1290; 982-1577
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Basics of Good Leadership

"You Gotta Face People" is a train-
ing film designed to help manage-
ment get the most out of their
employees. Contrasting "push and
punishment" leadership with
"motivate and manage" leadership,
the film explores everyday situations
and reactions and makes suggestions
for improving communications and
attitudes. Available in color/sound
filmstrip format to fit all projectors,
35mm slide/cassette format and
Super 8mm and 16mm motion pic-
ture formats. Continental Film Pro-
ducts Corp.
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Welding Videotape Library

The Welding Videotape Library con-
sists of three separate sections of 14
tapes each: Oxyacetylene Welding,
Electric Arc Welding and M.l.G. and
T.I.G. Welding. Its modular, self-
paced design frees the instructor to
give learners individual attention and
allows for cross-craft training. This
task-oriented welding library em-
phasizes proper safety procedures
and allows for in-house flexibility and
customization. The videotapes are
available in VZ Beta I, U" U-matic
or V2" VMS formats. The tapes may
be purchased individually, by section
or as a complete library. They are
also available in Spanish.
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New Kodak
Ektagraphic Il Projector

A new line of six Kodak slide projec-
tors has been unveiled by Eastman
Kodak Company. Named
Ektagraphic Ill, the new line will
coexist with the current family of
Ektagraphic slide projectors to give
audiovisual users the widest possible
choice of projection equipment. Pro-

January 1982

jectors are designed to meet the
ever-increasing demands of A-V com-
municators, incorporating state-of-
the-art features that enable the A-V
professional to move freely into the
realms of computer-controlled im-
agery and electronic-based auxiliary
equipment. While the new line re-
mains compatible with existing
Kodak Ektagraphic slide projectors
and with most Kodak projector ac-
cessories. it provides important new
features, such as a new projection
lamp that delivers higher light out-
put, reduced susceptibility to physical
shock and significantly improved
center-to-corner illumination. The
slide-in projection lamp module can
be changed from the rear of the pro-
jector in seconds, the slide tray may
be removed at. any time whether or
not the power is on and projector
controls are grouped on the right
side of the projector on a sloping, il-
luminated panel accessible from the
top, side or back for easy operation.
Additional information available from
Eastman Kodak Co.
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"Stress Survival"

This business game is designed to
help you identify stressors and con-
trol stress build-up. The game
employs Programmed Simulation
(PS) which can involve you in a
hypothetical, but realistic situation.
You (or your team) will assume the
role of manager, supervising a staff,
and operating under stressful condi-
tions. You earn or lose points accor-
ding to how each stress challenge is
handled, and the final game score
will reflect I>oth your personal stress
tolerance and your ability to diffuse
stressful situations. Education
Research.
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"Business and Technology
Videolog"

The 1981 revised edition of this
resource constains more than 4,500
video and cassette program listings
from 135 various distributors. Aimed
at business, industry and education,
the guide provides descriptive entries
on each program, including prices
and ordering information. Each pro-
gram is indexed for quick access in
up to three subject categories. A
separate section lists addresses,
phone numbers and contact person.
213 pp. Video Forum.
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